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EMERGENCY DRILL PROCEDURES
2019-20
FIRE DRILL PROCEDURE
Gym – The gym teacher will take students out of the closest door and proceed to the tennis court area.
GROUND FLOOR    ROOMS  003,  002,  005,  006, 011
Proceed to Exit Door #4.  Exit the building turn left, up the hill to the West Gate of the football stadium and stand at the assigned areas located on the attached map.
GROUND FLOOR   ROOMS  008,  001
Proceed straight to Exit Door #7 and then continue to the Football Field. Stand at the assigned locations located on the attached map.
GATEWAY MICHAEL  

Proceed to Exit door #18 to Courtyard Area.

AVIATION
Proceed to East Exit, meet at base of the ramps then proceed to the Football Field.  Stand at the assigned locations located on the attached map.
FIRST FLOOR  ROOMS 107, 106
Proceed to west stairwell down steps to the exit door #4, exit building and go left up the hill to west gate of the football stadium.  
FIRST FLOOR ROOMS 108  and 109
Proceed to stairwell 5 and exit the building via door 5.  Go 30 feet from the building into the grass area. 
NORTH HALL ROOMS 111, 113 and LIBRARY
Straight to the front door exit and proceed to the main entrance to the football stadium. Go to assigned area on the attached map.

EAST HALL ROOMS 115, 116, 114, 122, 121
Proceed left to exit door down steps to exit door #31. Up steps to the main entrance to the football stadium. Go to assigned area on the attached map.

R.O.T.C.  ROOMS 118, 119, 120, 
Proceed to exit 18m and go down the steps to the exit door #18.   Set up 30 feet from the outside door.
SECOND FLOOR SOUTH ROOMS 223, 225, 201, 226, 202, 200
Proceed to the south exit down steps to the exit door right out front door right to west end gate of football stadium. Go to assigned area on the attached map.

CAFETERIA

South to exit down steps to exit right out front door right to east end of football field east endzone.
SECOND FLOOR WEST ROOMS  207,208, 209, 210, 211, 212,  204, 203
Proceed west to exit down steps to exit door #4 right up sidewalk to west gate of the football stadium and stand at the assigned 
locations located on the attached map.
SECOND FLOOR EAST ROOMS 219, 218
Proceed west to the exit down steps to stairwell 4 and proceed to main entrance of football stadium. Go to assigned area on the attached map.

ROOMS 222, 221, 220 
Proceed east to south east exit down steps to exit door #31 straight to east gate of football field. Go to assigned area on the attached map.

ROOMS 215, 216, 217

Proceed east to south east exit down steps to exit door #30 straight to east gate of football field. Go to assigned area on the attached map.

THIRD FLOOR  EAST ROOMS 326, 325, 327
East to south east exit down steps to exit door #30. Up steps to east gate of stadium. Go to assigned area on the attached map.

ROOMS 323, 329, 328, 324
Exit to northeast exit down steps to exit door #18 and proceed to the football field. Go to assigned area on the attached map.

ROOMS 330, 331, 322
Proceed to southeast exit down steps to exit door #31 straight to main exit of football stadium. Go to assigned area on the attached map.

THIRD FLOOR SOUTH ROOMS 304, 303, 302, 301, 300, 334, 333, 332
Proceed to south exit down steps to front door exit to west end gate of football of football stadium. Go to assigned area on the attached map.

THIRD FLOOR NORTH ROOMS 319, 318, 317, 315, 316
Proceed to north exit down steps to exit door 38.  Proceed to the football field. Go to assigned area on the attached map.

THIRD FLOOR WEST ROOMS 313, 312, 311, 
Center southwest exit down steps to exit door #2, up hill to west end gate of football stadium. Go to assigned area on the attached map.

ROOMS 309, 308
Proceed to North West exit down steps to exit door #4. Proceed to the football field.  Go to assigned area on the attached map.

ROOMS 307, 306, 305, 310
Proceed to south west exit down steps to exit door #5 left up hill to west end gate of the football stadium.    Go to assigned area on the attached map.
FOURTH FLOOR NORTH ROOMS 421, 417, 420, 418, 415,419
Proceed north to exit door down steps to exit door #8 down steps and proceed to the football field.  Go to assigned area on the attached map.

FOURTH FLOOR SOUTH ROOMS 400, 402, 434, 401, 435, 401, 436
Proceed south to exit door down steps to front door exit straight to main entrance to football stadium. Go to assigned area on the attached map.

FOURTH FLOOR EAST ROOMS 423, 433
Proceed south east down steps to exit door #30 go up steps to east gate of stadium. Go to assigned area on the attached map.

FOURTH FLOOR EAST ROOMS 431, 425,432,424,431,426
Proceed to north east exit down steps to exit door #18 and proceed to the football field. Go to assigned area on the attached map.

FOURTH FLOOR EAST ROOMS 428, 430, 427, 429, 
Proceed to south east exit down steps to exit door #31 to main entrance of football stadium. Go to assigned area on the attached map.

FOURTH FLOOR WEST ROOMS 404, 405,415, 413, 414, 416
Center south west exit down steps to exit door #2 up hill left to west gate of the football stadium. Go to assigned area on the attached map.

FOURTH FLOOR WEST ROOMS 406, 413, 407
North east exit down steps to exit door #5 and proceed to the football field.  Go to assigned area on the attached map.

FOURTH FLOOR WEST ROOMS 408, 412, 411, 409,410
South west exit down steps to exit door #4 left up hill to west gate of football stadium. Go to assigned area on the attached map.

** The exit door numbers will be posted above each door.

CAPTAINS

Football Field – Mr. Winfrey/Mr. Turner
GROUND FLOOR CAPTAIN-Mr. Dressel
1ST FLOOR CAPTAINS-Dr. Phillips/Security
2nd FLOOR CAPTAINS-Mrs. McMichael/Security
3rd FLOOR CAPTAINS-Ms. Smith/Security
4th FLOOR CAPTAINS-Mr. Clay/Security
Staff is responsible for their students while in the football stadium.

Staff members, who are Floor Captains, choose a co-worker to be responsible for your students until you are able to get to 
the location of your students.
EARTHQUAKE

Remain where you are and assess the situation.  Stay calm and when the tremors cease (or several minutes between shocks) follow
 the Fire Drill Evacuation Procedure.

TORNADO

If inside, proceed to the pre-designated shelters immediately.  Interior hallways on the lowest floor are usually the safest.  
Stay away from windows and open areas.  (This means moving quickly and quietly from classroom to your assigned area.)  
The 4th and 3rd floors should move to the 1st floor.  The 2nd and 1st floors should move to the basement. 
 Aviation is to move to the body shop.

Gym

The gym teachers will take students in the gym to the locker room.  In the event that students are in the auditorium, the teacher will take the students to the locker room.

Basement 

Room 005 and room 006 have students remain on the north side.  Take the students to the end of the hallway and form up.

Room 003 will join the other two classrooms on the north side and move to the end of the hallway.  

Pre-Vet students will join Mr. Dressler’s students to the entry way to room 001.

Students in Mr. Dressler’s classroom will form up in the entry way to his classroom.  

First Floor West

All classrooms take the closest exit to the basement and stay along the north side and fill in behind the other three classrooms.

First Floor East

Rooms 115, 116, 120,122, 118, and 119 should go to the ground floor.  Upon arrival on the ground floor, make a left turn and stay 
along the south side of the wall.  Teachers should escort their students all the way up to science storage area.  
First Floor South

Students and staff members in the counseling suite will sit along the walls in the suite.  Staff members from the main office
 will join as well.

2ND Floor West

Students in rooms 207, 208, 209 210, and 212 will go to the closest stairwell and go to the ground floor.  
Upon arrival to the ground floor, stay on the north side of the wall fill in behind students that are already on the ground floor.  

2nd Floor East

Students in rooms 215, 216, 217, 218, 219, 221, 222, and 230, will take the nearest exit to the ground floor.

Upon arrival on the ground floor, students should be placed on the south side wall.  

2nd Floor South

Students in rooms 200, 201,202, 225, and 226, will take the center stairway and proceed to the basement.  
Upon arrival in the basement, make a left turn and stay on the south side of the wall and to fill in behind student that are already
 on the ground floor.

3rd Floor West

Students in rooms 307 and 308, take the nearest exit to the first floor West side.  Upon arrival on the first floor, students
should stay on the south side of the wall.  Students should be as close to the college room as possible.  
Rooms 309, 310,311,312, and 313 should take the nearest exit to the first floor. 
 Upon arrival on the first floor, students should stay on the north side of the wall.  Student should be as close to the library as possible.       

3rd Floor South

Students in rooms 332, 333, 334,303, 302, 301, 300, and 334 take the nearest exit to the first floor. 
 Upon arrival on the first floor, the teachers shall lead their students to the ISS hallway and position the students along the 
west side of the hallway 
3rd Floor East

Students in rooms 321, 322, 323, 325, and 326 take the nearest exit to the first floor.  Upon arrival on the first floor, 
students should stay along the north side of the hallway and come all the way up to the Assembly room door.  
Students in rooms 330, 329, 328, 327, take the nearest exit to the first floor.  Upon arrival 
on the first floor, student should stay along the south side of the hallway and position themselves as close to the nurse office.   

3rd Floor North

Students in rooms 315, 316, and 317 should take the back stairwell and proceed to the first floor ISS corridor. 
 Students will proceed to the Lecture Hall.  

4th Floor West

Students in rooms   404, 405, 406, 407, 408, and 409 take the nearest exit to the first floor West side.
  Upon arrival on the first floor, students should stay on the south side of the hallway.   Students in
 rooms 410, 411, 412, 413, 414, 415, and 416 take the nearest exit to the first floor West side.  
Upon arrival on the first floor, students should stay on the north side of the hallway.  It may be necessary to form a second line.  
If so, move the students up toward the library and start a second line.  

4th Floor East

Students in 423, 424,430,and 429, take the nearest exit to the first floor East side.  Upon arrival on the first floor, students 
should stay on the south side of the hallway.  Students in rooms 433, 432, 427, and 428, take the nearest exit to the first floor
 East side.  Upon arrival on the first floor, students should stay on the north side of the hallway.  It may be necessary to form a second line.  

4th Floor North

Students in rooms 417, 418, 419, and 421 take the back stairwell  to the first floor.  Upon arrival on the first floor, the teachers 
will lead their students to the ISS hallway and position the students along the east side of the hallway (side of the old lecture hall).        

4th Floor South

Students in rooms 400,402,435, and 436 should follow students on 4North and proceed to the back stairwell.  
Once arriving on the first floor ISS area, students should be placed in the Lecture Hall.  

Aviation Wing

The teacher will lead the students to an interior classroom within the body shop.  

Cafeteria-  If we are at lunch and it is determined we must evacuate the cafeteria, all students will move to the first floor.  

Computer Room – If an emergency occurs while students are in a computer room, the teacher should direct
 students to the location that pertains to their assigned classroom.

Gateway Michael – Teachers will lead their students outside of their classroom and place the students in the hall right outside 
of their classroom.  Ms. Lato will be in charge of all the students at Gateway Michael.   The Safety Officer 
assigned to Gateway Michael will also assist the students in getting settled.   

Security - Safety Officers will assist students in evacuating their respective floors.  Once their floor is clear, they will notify
 Gateway 1 that the floor is clear and then follow the students from their floor to the respective floors.
  For example, 4th and 3rd floor will go to the first floor.  2nd and 1st floor will be going to the basement.  

Administration:

Dr. Phillips will be the On-Scene Commander.  We will use the Athletic Director’s office as the command post.  

Mr. Clay,  Mrs. McMichael and Mr. Turner will work the first floor and Mr. Winfrey and Ms. Smith will assist students in the basement.

Teachers

As we evacuate, it is imperative that teachers leave the classroom with their roll book and take attendance once you get to the assigned area.  Remember to flash red or green once you have determined that your students are with you.  

Once students arrive in the area, they should sit on the floor facing the wall and cover their heads.

INTRUDER DRILL

Each teacher should lock the door(s) to his or her respective classroom and have all students stand against the wall that is
not visible to the door.   All classroom lights should be turned off.  No one should leave their room until the “all clear” signal 
has been announced over the PA system.

In the event the suspect has gained entry in the school:

1.  A designated alarm (Code 3) will be sounded via the PA system.

2. Each teacher should have any student in the hall outside of the classroom to come inside his or her room, lock the
3.  door to his or her respective classroom and make sure that no one can see in that classroom.   
4. All students should be instructed to stand against the wall that is least visible to the classroom door.

5. In the event an evacuation becomes necessary by the Police Department personnel, it is important to follow
6.  their instructions in a quiet. orderly, and expedient manner.  Evacuations will not occur in all situations.

BOMB THREAT DRILL PROCEDURE/EXIT ROUTE

The signal for emergency evacuation of the building for a Bomb Threat will be an announcement initiated by the principal or his/her designee.  Fire Drill evacuation procedures will go into effect following the announcement.
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